Erasmus+. Informacion practica

Informacion
practica antes
de rellenar
una solicitud

ERASMUS+
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Erasmus+. Informacion practica
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Organismo Auténomo Programas Educatives Europeos

OAPEE | Erasmus+ | PAP_______|Iniciativas | Servicios | Novedades [ | [ |
-

Convocatoria

* Jornadas y eventos

® Comision Europea - LLP
* Enlaces de Interés

* Perfil del Contratante

® Evaluadores y expertos

® Formularios de solicitud / Gestion en
linea

* Publicaciones
* Documentacion

® Cuentas anuales

E+ Info

IMprimir

%) Informacién practica para presentar su solicitud

Manual de ECAS

=) Manual para la obtencion del cédigo PIC (versién general)

= Manual para la obtencion del cédige PIC (versién Educaciéon Superior)

= Manual para la obtencién del cédigo PIC (versién completa en inglés)

i | e | o | N | @ | @ |




Erasmus+. Informacion practica

objetivo . Obtencion del PIC

PIC = Participant Identification Code
odigo de identificacion del participante)

Application Form
Call: 2014
E rasmau S-|- KA2 - Cooperation and Innovation for Good Practices

ERASMUS+

Pal ticipating organisation(s)

Ap nlicant Organisation

PIC

Full legal name (National Language)

Full legal name (Latin characters)

Acronym

Mational ID (if applicable)
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Department (if applicable)

Address A




Erasmus+. Informacion practica

Pasos necesarios :

1°. Apertura de una cuenta en|ECAS

*ECAS = European Commission Authentication System

(Sistema de autenticacion del usuario de la Comision Europea)

ERASMUS+

2°. Alta de la institucion en el lJURF

*URF = Unique Registration Facility (Servicio de registro unico)
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Erasmus+. Informacion practica

1° Paso. Apertura de una cuenta en ECAS: (5 minutos)

v Se recomienda tener una UNICA Cuenta ECAS por institucion.

v Si la institucion ya dispone de una cuenta en ECAS NO eSS neCesarIO
crear una nueva cuenta.

ERASMUS+

v" Enlace para abrir la cuenta] https://webgate.ec.europa.eu/cas/
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ERASMUS+

Frasmust. Informacion oractic

Contact | Privacy Statemenf | English (en)

v

—_— EUROPEAN COMMISSION AUTHEN
L (ECAS)

European

Commission European Commission

IntraComm » Authentication Service » Where Are You From?

Where are you from?

Welcome to the European Commission Authentication Service (ECAS).

Choose the institution or body for which you want to log in. Choose "External” if you don't work for a European institution or body. Choose "W+7" if
you have a special external account composed of w and 7 digits.

If you aren’t sure, select the "I don't know?" option for help.

-----

European Commission External

European Commission, Executive Agencies. Partners, Researchers, Citizens.

: . | = :- - 9 ES . |l. 'f; ) ¥

-----

10:13
22/02/2014
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rasmuse Informacion practic

[ \ ===/
s
Comisidn

Europea Comisidn Europea

IntraComm » Servicio de Autenticacion » ¢De donde viene usted?

m

¢De dénde viene usted?

Bienvenido al Servicio de Autenticacion de la Comisién Euro ECAS).

Seleccione la institucion u organismo desde donde desea iniciar ses
"Usuario externo”. Si posee una cuenta externa espedial identificada p

Si no trabaja para ninguna institucion u organismo europeo, elija la opcion
N2 letra W y 7 digitos, elija la opcion "W+7" .

En caso de duda, elija la opcidn "No lo sé..." para recibir ayuda.

ERASMUS+

Comision Europea Externo

Comision Europea, agencias ejecutivas. Colaboradores, investigadores, ciudadanos.
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Tengo una cuenta w + 7 digitos. No lo sé...
Cuentas externas especiales. Mas informacion sobre esta pantalla.
L ] o P~ pe r
- — : [ i 10:14
i: . . " ES a |.|r 'i'; i) ¥

22/02/2014



Frasmust+, Informacion practica

Contacto | Declerecion d= privacdad |=speiol (es) v]

Lm |

’ SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA
o (ECAS)

Externo

Nueva contras®ha | Registrarse en ECAS| Ayuda

CO neXlén Todzavia no se ha reqistrado

467 dominio selaccionads es correcto?

" Externo Cambiels

ERASMUS+

( autentica su identidad como usuario en ) Nombre de usuario o direccion de correo electronice

I S —_"

P Mas oocionas...
¢Ha olvidado su contrasena?

* Campos obligaterios

o inicie sesidn con su

| D Teléfono movi E Token eld

ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS




Erasmus+. Informacion practica
X Inicio de sesion  Nueva contrasefia Ayuda

I ¢El dominio seleccionado es correcto? Externo Cimbialo

Registrarse en ECAS

Ayuda para usuaros extemos

Nombre de usuario ( |
Nombre = ( ]
Apellido * ( |
Correo electrénico | se recomianda utilizar el correo institucional
Confirmar el correo electrénico * ( |
Idioma del correo electrénico * [(esoariol (es) =])

ERASMUS+

Escriba el codigo de la imagen ™

\lt Declaracion de privacidad: al activar esta casilla,
reconoce que ha leido y comprende
la declaracion de privacidad =

* Campos obligatorios

Page 3/13

ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS

826x11,69in < 1] \ »

A iu;.d C Q« ': i’) @J @ E e - LORY 22/})(;:/427014




En unos minutos recibira un mensaje en su correo electronico que rellené al
registrarse. Este mensaje contiene su nombre de usuario para la cuenta creada
y un enlace para crear su contrasena.

“rasmus+. Informacion practica

Estimado/a XXX,

Ha completado su registro en ECAS, Servicio de
Autenticacion de la Comisidon Europea.

Su nombre de usuario es: XXX.

Para crear su contrasenia, pulse

Dispone de un maximo de 1h30 para crear su
contrasena

ERASMUS+
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https://webgate.ec.europa.eu/cas/init/initialisePasswordLogin.cgi?wayf.domain=external&wayf.remember=checked&wayf.submit=Select&uid=nruiclos&resetCode=yOgZjdCJEoCwVMcFuGpPmd7JLhG55azyAYrxkeoHFm7

Erasmus+. Informacion practica

Contacte | Declaracion de privacidad | espafic] (es) |

SERVICIO DE AUTENTICACION DE LA COMISION EUROPEA

B s

Comision
Ellrossen. Externo

EUROPA » Servico de Autenticacion » Nueva contrasena

2. Inicio de sesién Registrarse en ECAS  Ayuda

1 éEl dominio seleccionado es correcto? Externo Cambielo

Nueva contrasena

Nombre de usuario o direccion de correo [ ]
electréonico ™
Confirmar el nombre de usuario o direccidon de [ ]

correo electrdnico ™

Escriba el codigo de la imagen

* Campos obligatorios

26 x 11,69 in 4

10:35
22/02/2014

[t RIS 5




Erasmus+. Informacion practica

Con esto, el proceso habra
terminado. Ya podra acceder
a ECAS con su nombre de
usuario (o correo electronico)
y la contrasefia que haya
creado .

ERASMUS+
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Erasmus+. Informacion practica

Pasos necesarios :

1°.Apertura de una cuenta en ECASY

*ECAS = European Commission Authentication System

(Sistema de autenticacion del usuario de la Comision Europea)

ERASMUS+

2°. Alta de la institucion en el URF y
obtencion del PIC.

*URF = Unique Registration Facility (Servicio de registro unico)

- Erasmus+
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Erasmus+. Informacion practica

2° paso: Registro en el URF y obtencion del PIC: (10 minutos)

v Si la Institucion tiene ya un cédigo NO nECeSita Obtener
uno Nuevo.

ERASMUS+

v' Enlace para darse de alta:

http://ec.europa.eu/education/participants/portal/desktop/en/home.htm

)
O
I
o
@)
o
-
W
0
o
=
|_
<
O
-
a
L
0
<
=
<
s
Q
O
X
ol
©)
=
@)
p

‘O
|_
-
<
©)
=
)
Z
<
Q
x
O

SR - AP E E - Erasmus+




Erasmus+. Informacioén practica

Registro en el URF y obtencidn del PIC:

European Commission » Education & Traning » Partopant Portal » Home

Participant Portal

HOME  ORGANISATIONS = EXPERTS = SUPPORT ~

Welcome to the Education, Audio-visual, Culture, Citizenship and Volunteering Part’ sipant Portal

The Participant Pertal Is your entry poled for the electronic administration of EU-funded peofects under the programmes;

» Creative Esrope

o Brasenuse

« Eurcpe for CRizens
« EU Al Volunteers,

ERASMUS+

If you plan to submit a project peoposal under one of these programmes, or wish to partidpate as an v endent expert, you are required to register your
ofganisation or wxpert Setails heen, For informal groups of young people, oo member of the 0reee & ould register, a5 & natural person, i the Ocganisation tab, ¢
bedualf of the group. In the Organisation tab you will be able to search for registered organisation”

AZ@ YOU 8 Dew user?

LOGIN

00 you already Asve an ECAS account)
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Login con los datos de lajcuenta ECASIque lleva de nuevo al portal del participante.

\

EUROPEAN COMMISSION AUTHENTICATION SERVICE
Eal (ECAS)
Comiesion External

EUROPA > Authentication Service > Login

New password Sign Up Help

Lol

Log | N Not registered vet

ERASMUS+

Is the selected domain correct?
External Change it

authenticates your identity on European Username or e-mail address
( Commission websites )

Password

research
requires you to authenticate

P More options...
Lost vour password?

* Required fields
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Or log in with your

E Token




Erasmus+. Informacion practica

Importante

Todas las Instituciones que hayan obtenido la
nueva Carta Erasmus de Educacion

Superior (ECHE), tendran que registrar
necesariamente sus datos en el Sistema de
Registro Unico (Unique Registration Facility o
URF), con las mismas claves de usuario y
contrasefa utilizadas para la solicitud

de la ECHE.

ERASMUS+
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ERASMUS+

Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Ciclos formativos de grado superior:

Login con los datos de lajcuenta ECAS utilizada para la solicitud de la ECHE]
A

EUROPEAN COMMISSION AUTHENTICATIQ
(ECAS)

SERVICE

European
Commission

EUROPA > Authentication Service > Login

New password Sign Up

\ ) Logln Not gfaistered vet

o - -

o (' A & -

‘_-/» 2 Is the sfflected domain correct?
< 2

v"’”"u B .»“"}‘ y

Comemesy 0,

4

authenticates your identity on European e erioic or ol decoe
( Commission websites )

Password

research
requires you to authenticate

P More options...

Login! Lost vour password?

Or log in with your

E Token
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ERASMUS+

Erasmus+. Informacion practica

Registro en el URF y obtencidn del PIC:

Seleccionar “Organisations” y después “Register organisation”

ijovisual, Culture, Citizenship and Volunteering

European .
Commission = D4 O =

HOME CRGANISATIONS EXPERTS - SUPPORT -

Register anPrganisation

To participate§yn proposals and projects, you must register your organisation first.
After registratifn, a unigue identifier is as=zigned to your organisation

Thizs i=s the S-digg PIC (Participant Tdentification Code) number that will be used as a reference by the Commission in any future interactions. &
=ingle registrafion is required for each organisation in the system.

Organisation Regi%ration

Please keep the legal
registration in the docu

ata of the organisation and programme related information at hand. You can check the information vou will need for the
ation of the call for proposals. Please note that vou have to register yvour organisation before submitting a project application.

You can pause the registration process at any time and continue it later. The system automatically sawves your draft registration and will keep it until
wvou complete it or for up to one vear after its last edit.

O RESUME REGISTRATION

RE

STER ORGANISA

How to update your organisation data?

mModify registered data

If the validation Services hawve not started
the wvalidation of yvour data vet:

To modify the data of vour organisation, click
the My Organisations option in the
Organisations menu, then click the ED button
next to the name of vour organisation.

Upload supporting documents

If the validation Services have already
started the validation process:

“You are able to upload additional documents
up to 10 MB. Once uploaded, these documents
may not be withdrawn or modified.

mModify validated data

If yvour data has been validated by the
validation Services:

Only the Legal Entity Appointed
Representative (LEAR) (or a person with the
Account Administrative role for yvour
organisation) is authorised to request

organisation data modifications and provide the
- | t aim the B

mus+



ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS

ORGANISATION

ADDRESS

Chgiaren) [l

CONTACT PROGRAMME SUBMIT DONE

Registration overview

The Registration Wizard will guide you
through the process of registration. At the
end, t will as=ign and display the Participant
Identification Code (PIC) of your organization.
Pleaze keep the basic legal information
(Registration extract, VAT data) of the
organization at hand 2o you can fill in the
forms quickly and correctly. The registration
process normally takes about 5-10 minutes to
complete.

The current Welcome page will prompt you
for some preliminary information about your
organization required to check if thiz
organisation has already been registered, az

D: well as to identify any existing PIC numbers

|_u of =imilar organizations that could potentially

match your request.

Pleaze enter the data of the organization that
vou are registering. If vou register on behalf
of another entity, please fillin the data
accordingty.

Mote: To access a previous registration of
yours, cloze thiz window and select the
relevant PIC number from "My Organizations”
= "Organisation” tab in the Participant Portal.

—0— &

Welcome

What is the Legal Name of your
organisation?

What is the Country of registration?

Does your organisation have a Value
Added Tax (VAT) number?

Does it have a Business Registration
Number?

Does it have a website?

B-CO

Belgium E
© Yes i@ No
@ Yes © No 963852741

© Yes f@: No

NACE code

del centro

Business Registration number = CodigQg
del centro

= Education

Business name = Legal name (no traducir)

Registration date = Fecha de creacion

VAT number = CIF




ki

Internet web address / website |

* Mandatory data

0p]
@)
LU WELCOME ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT
ol
- © 0 —o | o
) Legal address data Enter Legal Address information
|(.an Enter the registered, official legal address of U [f-13
O the organisation. If you are registering on Street Mame and Number * Dl E@@.G"é n d el C en t rO
2 behalf of another crganisation, please
— provide the relevant Legal Address PO Box
6 infermation for the other entity.
> Postal Code
a 9000
CEDEX
<5
% ) City * Peaceville
= |
8 N Region/County Prov. Qost-Vlaanderen =]
r < .
o % Country Belgium [~]
O
S Phones
@) Wain Phone * . H
= +347SIn espaclos
— Fax +324TTTTTT
2
Secondary Phone
g ry
Q Internet Address
zZ
<
©)
x
@)

Delete Draft




m LTIy el
o " R
ol WELCOME ORGAMNISATION ADDRESS CONTACT PROGRAMME SUBMIT
o K 0 0 0 ® 9
a Contact data Enter contact information o
0 During this step, you are prompted to provide JEEM] gl =1"1
@) official contact information for communication [ Mr
Z relating to vour organisation during the
|<—: validation process and as a future Position in the organisation ' Director
@) participant. The Validation Services will use
D) his information to contact you (or the Department
a designated Contact Person) during the

C f validation of ganisati i _mail * . 1 =
(2 N pro .ESSD validation of your organisation Drofessional E-mail ben.tate.b.cn@gmall.an-m a.l I d el C en tro =
= g Gender * @Male ¢ Female
é 2 Last Name * TATE
©)
8 (</E) First Name * Ben
o X
o Ww Address

Use the existing Legal Person's . . Z

= Jeetre > Direccion del centro
cZD Street Name and Number * 1 Mother Lane
—
) FO. Box
<
CED Postal Code 9000
g CEDEX (France only)
<
gg City * Peaceville v
@)

Delete DOraft




Erasmus+. Informacioén practica

Registro en el URF y obtencién del PIC

Im
pOrtante

Antes de pulsar sobre “Finish your registration”, es obligatorio pulsar primero
sobre “Select a programme from the list” y seleccionar Erasmus +.

English(en) [E] '

ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT DONE

o O o @ o

Programme_specific data Progl’amme-specific Information

Thank you for completing the first

step in registering your organisation. You can finish the first step of the registration and get a PIC or you ca# come back later if you

saved your draft.
Now you can either:

- finish your registration and receive Finish your registration

the Participant Identification Code, or

ERASMUS+

- provide additional information relating #

to a Specific Programme: select a You can also continue your registration with filling in program specific i rmation. After filling-in,
Specific Programme from the list on you will return here and you can finish your registration.

the right-hand side and follow the
instructions in the submission form Programme -
pages that will open for the specific
programme (you will return to the

Select a Programme from the IlsEl

current page when done).
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< Back | Save Draft Delete Draft



ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEQOS

ERASMUS+

Warning: JavaScript Window - OrganisationTypeCCM21d

Fae | The organisation profile data must be specified in the URF/PDM system, After
‘S’ the organisation profile data are updated in the URF/PDM system please

re-validate by clicking the 'Check PIC' button.

|Address: 1 Mother Lane, Peaceville \

% Type of Organisation |l I

Is your organisation a public body? No

Is your organisation a non-profit? No

Vajidate | [Submit |

I'I'r
y

LA

An error message is
displayed on

validation if Type of

Organisation is

missing in URF

43
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Erasmus+. Informacioén practica

Registro en el URF y obtencién del PIC

Antes de pulsar sobre “Finish your registration”, €S obligatorio pulsar
primero sobre “Select a programme from the list” vy seleccionar

Erasmus +.

English(en) I [z] '

ADDRESS CONTACT PROGRAMME SUBMIT / DONE

Programme-specific data
Thank you for completing the first
step in registering your organisation.

MNow you can either:

- finish your registration and receive
the Participant Identification Code, or

- provide additional information relating
to a Specific Programme: select a
Specific Programme from the list on
the right-hand side and follow the
instructions in the submission form

pages that will open for the specific
programme (you will return to the
current page when done).

@ O @ L o

Programme-Specific Information

You can finish the first step of the registration and get a PIC or you can comg/ back later if you
saved your draft.

Finish your registration

You can also continue your registration with filling in program specific infoymation. After filling-in,
you will return here and you can finish your registratign.

Programme : Select a Programme from the Iis‘%




Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

v' Es obligatorio cumplimentar el campo “Organisation type” a pesar de no
llevar asterisco. Si no, no se podra cumplimentar &l formulario de solicitud.

v' Después pulsar sobre “Save and Return”.

English{en)

EAC

Please select from the lists the type
and scope of your onganisation. If
none of the aptions is relevant for your
organisation, select "OTHER and add Organisation type
a short description of your
oGNS ation

Youth associations \ [=] Ot h er

a@ Yes HNa

|5 yousr organsation &

small'medium-sized emferprse
Small or medivm-sized enterprise (SME)?

{SME) iz an enterprise with

ERASMUS+

* Le&ss than 250 smployess. Organization description
& A balwnos shisst Dwier than S0 E
* & year lurmover of ess than 43M €

2 persons busmess with
outsourced manufactunng «lc

Descripcion
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Save and Return
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Erasmus+. Informacion practica

Registro en el URF y obtencidn del PIC:

Se vuelve a la pantalla anterior donde hay que pulsar sobre “Finish your

registration” /

Thank you for completing the first
step in registering your organisation.

Now you can either:

- finish your registration and receive Finish your registration
the Participant Identification Code, or

- provide additional information relating

to a Specific Programme: select a You can also continue your registration with filling in program specific information. After filling-in,
Specific Programme from the list on you will return here and you can finish your registration.

the right-hand side and follow the

instructions in the submission form Programme | gglact 3 Programme from the “5,

pages that will open for the specific

programme (you will return to the

current page when done).
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ERASMUS+

Erasmus+. Informacion practica

Registro en el URF y obtencién del PIC

Podra entonces €VISAIl I1a informacion proporcionada:

DIRLESS CONTACT PROGRAMME M DONE

English(en) -

Su mmanry:
Once you review and wenify your
ofganEatisn dats, chok Confr 1o sulbmd it

Afer that you will e able o upioad
sapporting documents.

Review the okganisation information you entered

Orgamisation Ad ress Contact Specific programs
Organisation informqtion
Establishment/Registralfon Country *
Lagal Marme
Odficial Language *

Business Mame

Business Registration Numbs
VAT number

MACE code

Registration Date
Registralion Authonty

Legal Form
Legal Address information

Street Mame and Mumber

PO. Box

3 = e o [

© O -

Belgium
B-CO
Dutch
B-CO
963852741

2011-01-01
BE

1 Mother Lane




pe

ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS

ERASMUS+

Erasmus+. Informacion practica

Obtencioén del PIC:

Next steps

Wou can now use the following PIC number to
identify your organisation in your further
communication or interactions with the
Eurcpean Commission and its Agencies. You
will receive an email confirming your
registration shorthy.

Wou are now able to moedify your
organisation’s data and upload supporting
documents from the My Organigations tab in
the Participant Portal.

You have registered the following data for this organisation:

Legal Name B-CO

Legal Address . 1 Mother Lane, Peaceville, Belgium

VAT

Business Registration Number 963852741

EAC/EACEA - specific information

Organisation type Youth associations

Is it a Small Medium Enterprise (SME)?No

Organisation description 2 persons business with outsourced manufacturing etc;

PIC number: 949831179

Thank you for using the Participant Portal




Erasmus+. Informacion practica

Objetivo cumplido: ya tenemos el PIC

+
(g Application Form
Call: 2014

=

) E ra Sm u S-I- KA2 - Cooperation and Innovation for Good Practices
<

nd

LL]

Participating organisation(s)

Applicant Organisation

PIC

Full legal name (Mational Language)

Full legal name (Latin characters)

Acronym

Mational ID (if applicable)

Department (if applicable)

Address A
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Erasmus+. Informacion practica

IMPORTANTE

v Las instituciones de Educacion Superior (Ciclos
de grado superior) tienen que comunicar el PIC
a la EACEA para poder finalizar el proceso de
obtencion de la Carta Erasmus

ERASMUS+
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http://ec.europa.eu.en/yourvoice/ipm7forms7dispatch?form=ErasmusCharter
http://ec.europa.eu.en/yourvoice/ipm7forms7dispatch?form=ErasmusCharter

Erasmus+. Informacion practica

Obtencion del PIC:

Una vez finalizado el proceso se recibira un mensaje a la direccion de correo

electrénico facilitada CONfIrmMando 1a creacisn del PiC:

Dear Mr. XXX,

The Education and Culture Directorate-General and the Education, Audiovisual and Culture
Executive Agency of the European Commission thank you for having registered a legal entity in
our database of participant organisations.

The record has been successfully created. The TEMPORARY Participant Identification Code
(PIC) for the legal entity you have registered is 949646782,

You can now use your PIC in order to submit a proposal for the EAC/EACEA programmes If
your organisation is selected for the projects managed by EACEA then your organisation will
need to pass a Legal Entity validation and your organisation will have to provide supporting
documents.

Please find downloadable forms and instructions on

ERASMUS+

hitp://ec.europa.eu/budeet/contracts grants/info contracts/iegal entities/legal entities en.
WuduiEais

In case your organisation is applying for the projects managed by the national agencies
{hyperlink to the list of NAs and list of projects (actions) managed by NA), your organisation
should then provide the supporting documents as requested in the Guide for applicants and by
your National Agency (this can be done by uploading the supporting documents in URF).

Please note that the wvalidation could result in a possible change of the PIC (if e.g. the
validation reveals that the same legal entity already exists under another PIC).
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The Validation Service

PRt
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Erasmus+. Informacion practica

Subir 3 documentos a URF:

Tras la obtenciéon del PIC y en cualquier caso antes de la presentacion de la solicitud
de fondos, las organizaciones deberan subir al URF los tres siguientes formularios:

1) Formulario delentidad legal

2) Copia de la resolucion, ley, decreto o decisién por la que se crea la entidad en cuestion
gue dependan indicando la existencia y oficialidad de la institucion, asi como las
enseflanzas impartidas en la misma, o bien una copia en formato PDF de la
informacion referida a la institucion que aparezca en la pagina del Registro Estatal de

Centros Docentes No Universitarios (RCD) del Ministerio de Educaciéon, Cultura y
Deporte

ERASMUS+

3) Ficha de|identificacic')n financieral (antigua ficha de terceros).

SR - AP E E - Erasmus+



http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm#en
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm#en

Erasmus+. Informacion practica
Subir documentos a URF:

Entrar en el portal del participante  (http://ec.europa.eu/education/participants/portal/)
con las claves de la cuenta ECAS e ir a “My organisations”

Contact | Legal Notice | | English =

3

Ll 5
o *
*

Education, Audiovisual, Culture, Citizenship and Volunteering

E S
Participant Portal

European Commission > Education And Formation = Participant Portal > Home

HOME lDRGANISATIDNS * | EXPERTS =  SUPPORT~

Reqister

ERASMUS+

W2 My organisations _:atjon, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

The o . penrentry point for the electronic administration of EU-funded projects under the programmes:

# Creative Europe
* Erasmus+
* Europe for Citizens

+ EU Aid Volunteers.

If you plan to submit a project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your

or expert details here. In the Organisation tab you will be able to search for registered organisations.

Are you a new user?

ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS

Do you already have an ECAS account?



Erasmus+. Informacion practica

Subir documentos a URF:

Hacer click en el icono @

Education, A
Sbirar Participant Portal

European Commission > Education And Formation = Participant Portal = My Organisaons

SUPPORT = & JERCEN VAN HIEL -

jovisual, Culture, Citizenship and Volunteering

HOME ORGANISATIONS EXPERTS =

My organisations

LEGEND “View Drganiﬁationﬁm Madify Organisations View Proposals \-"iew Roles View ProWg

Show 10 IZI antries Search

ERASMUS+

NAME PIC VAT STATUS ACTIONS

ORGANISMO AUTONOMO PROGRAMAS EDUCATIVOS EUROPEOS

UcCo 949798005 DECLARED VO

VCO 549798296 DECLARED VO |

VCO 949798393 DECLARED VO | m
VOirg 949798102 DECLARED VO m
WCOo 545798684 DECLARED VO | m
WCOo 949798587 DECLARED VO m
WCrg 549758450 DECLARED VO | m
XCO 545798878 DECLARED VO | m
XCO 949798975 DECLARED VO | m

%Org 949798781 DECLARED Vol mol



Erasmus+. Informacion practica
Subir documentos a URF:

Hacer click en la pestafia documentos una vez seleccionado el programa Erasmus+
en el menu inferior.,

Messagerganisanon Legal Address Contact Person LEAR

Organisatior, Data Einciite et o

+ Please enter the dal 3 for the PiC = e

(/) organisation. Is the organisation a Legal Person? o @Yes @ No. | am a Natural Person.

D Is it a Non-Profit Organisation? 0 2Yes @ No

2 Is it a Public Body? o Yes @ No

0p)] Is it a NGO? @ Oves® No

< Legal Name * uco

% Business Name uco
Official Language * o Dutch E]
Establishment/Registration Country * o Belgium E]
Legal Form @ - Please Select - [~
VAT number Yes No
Business Registration Number * U123456
Registration Date * 20-11-2013
Registration Authority * BE
NACE code o -- Please Select - EI
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Choose your Framework Prograr{g Update your data m
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ERASMUS+

Erasmus+. Informacion practica
Subir documentos a URF:

Afadir nuevo documento

~.

Messages

e [ 2 vow document |
e T

On this page you can review, add

and update documents for the

current organisation. You can No documents have been submitted for
upload document files with sizes this organisation yet

up to 6 Mb per file

{Sgganisation Legal Address Contact Person LEAR

To add a supporting document, click

Important: Your updates here take -
the "Add new document’ button above.

immediate effect when you click
the "Submit for processing.” button.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
quality. Scan your documents for
viruses or any other data, which
may potentially harm recipient user
systems. It is recommended to use
PDF file format when you submit
the following document types: FEL
Form (Legal Entity Form), VAT
extract, VAT exemption and
Registration Documents (Extract of
registration).

Choose your Framework Prograr{=| IS CRC R L o

»

Si lleva firma o
sello lo subiremos
escaneado en PDF.

m




Subir documentos a URF:

Hacer Click en Browse para subir el documento

Erasmus+. Informacién practica

« Click on Browse to upload the document

MEEEEQEE Documents | Urganisaton  Legal Address | Contact Fersoen | LEAR

+ Documents : ’
(/) _— Add a new document | p—
On this page you can review, add File |
) and updete documents for the
2 current organisation. You can Mo documents have been submitted for Document Type Archive
upinad document filzs with sizes __ this organisatien yet
(/) up ta & Mb per file.
< Important: Yol ates here take o add a supporiing document, click
D: immediste »
the "Submmit e% Ell_ » URF Dumts- I - |yl Ee ch LIRE Documoent,
LIJ Disclaimer: | B o }
. rize ¥ folde =
supporting i s
ensure their o' Music ® Mame =
quality. 3c _I :‘:" D:cumu'rn B Finencial Steternent doc
WiTUSEs of a ; 1-:::::5 B Legal identity vefificaion.doc L2013 12404 Wicrosofi]
r _I-I-t'
may patentl B VEHN HEL Jercen
sysiems. It M Computes
FDF file fn:lrr: = SYSTIM (€3 3l Langua gal |
the following 8 HIELIE (el o
Form (Legal i DVD W Drive 1L | Submit for processing
extract, WAl ® Pubdic [iretlce -
F'.E?'Eira:tlﬂl'l ¥ spps Mnefl.cec
ragistration) O R UAELCRC R, - o n +
Flene e = [&ll Fies .7 -

Upen

Chaose your Framework F“:nqra"ll Update your data Raset filter
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Subir documentos a URF:

Seleccionamos el tipo de documento

Erasmus+. Informacion practica

« Select the document type

|l.l15|55nga-5 Documents | Organisation Legal Address Contact Person  LEAR

Documents

Oin this page you can review, add
and update documents for the
current organisation. You can
upload document files with sizes

upto & Mb per file

Add a new document

File |C.‘_LI sersihielje\Deskic| Browse_ |

Documeniygpe | Archive |T|

Mo documents have been submitted for
thi= argarisation yet

Halance Sheet
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ERASMUS+

Important: Your updates hare take
immediate effect when you click
the “Submit for processing.’ button.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
qualty. Scan your documents for
vinuses or any other data, which

may palentially harm recipent user
systems. It is recommended Lo use

POF file formet when you submit

the following document types: FEL

Farm (Legal Entity Formn), WAT
extrack, VAT exemption and

Registration Documents (Extract of

registration).

To add a supporting document, click
tha "Add new document’ bution above.

Description

Criginal Languagd

1

Balance sheel + Froft loss accounts
Bugingss Flan

Cant. Decl. Cument Patiimany
Cenfication Methodol ogy
External Auditor's Report
FEL Form pnvaie enty

FEL Form public entity

FEL form natural person

FPT Verfication Check List
ICKI Justification

10N Card Pasaport Copy
Intermational Treaty

LEAR Appaintmeant Latter
LEAR Rolas Tasks Form
Last Income Tax

Law/Decres Extract

List of Debts Certhied

Low economic acivily nole ¥

A

Choose your Framewaork Frogran | Update your data

Reset filter

|

22



Subir documentos a URF:

Ponemos el afio y una descripcion

Erasmus+. Informacion practica

« Select the Year and enter a\Description

Mzssages Documents Organisation Legal Address Contact Persom  LEAR

Documents

Add a new document
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ERASMUS+

O this page you can review, add
and update documents for the
curmant organisation. You can
upload document fles with sizes
up to & Mb per file.

Important: Your updates hers take
immediate efect whan you click
the ‘Submit for processing ” button.

Disclaimer: Before you upload a
supparting documearnt, always
ensure their consislency and
quality. Scan your documents for
viruses or amy other data, which
may potentially harm recipient user
aystems. It is recommended to use
PDF file formest when you submit
the following document types: FEL
Form {Legal Entity Form), WAT
extract, VAT exemption and
Reqistration Documents (Exiract of
registration).

Mo documenis hawe been submitted tor
this organisation yet

To add a supporting document, click
the "Add new docurment’ button above

Filz

DocumengTyps

‘Year

Description

C\Usersihie JJE'._Desh't:l Browse_ ]

Balance sheet + Frofit loss al:l:clll

Financial Statzment for B-CO

Onginal Lzln4='|u.a|4='|ra||‘*I

ml

Choose your Framewaork Pro graE

Update your data




7,
O
L
o
@)
4
-
W
9,
@)
=
|_
<
O
-
0
L
7))
<
=
<
e
Q
O
i
ol
©)
=
@)
p
O
|_
-
<
O
=
2,
Z
<
Q
4
O

ERASMUS+

Erasmus+. Informacion practica

« Click on "Submit for processi

Messages Documents Organisation

Documents

On this page wou can review, add
and update documents for the
currgnt organic ation. You can
upload document files with sizes
up to & Mb per file.

Important: Your updates hers take
immiediale effect whan you click
the "Submut for processing ” button
Digclaimar. Before vou upload a
supporting document, alwsays
ansure their consistency and
quality. Scan your documents for
viruses or any other dakta, which
may potentially harm recipiznt usar
systems. It is recommended to use
PDF fibe format when you submit
the following document types: FEL
Formi {Legal Ertiby Farm), WaAT
extract, VAT exemption and
Registration Documents (Extract of
ragistiation).

Subir documentos a URF:

Hacer Click en “Submit for processing”

Legal Address Contact Persom  LEAR

&dd & new document

Mo documenis have been submitted for
thiz organisation yet

To add a supporting document, click
the "Add new docurment’ button above

Filz |C"-,Llsa'5‘,h|a JJE':_DESH:EI Browse._ ]
Drocument Ty Balance sheet + Profit loss E":"_':lll
Year
Financial State ment for B-CO
Crescription 5

Onginal Language #

Choose your Framework Pro gral‘E

Update your data




Subir documentos a URF:

El documento se ha affadido con éxito

Erasmus+. Informacion practica

« The document is addged successfully

|Ma-55auu-5 Documents | Organisation  Legal Address Contact Pegson  LEAR

Documents

On this page you can review, add
and update documents for the
currant organisation. You can Sort v
upload document files with sizes

up ta & Mb per file Financial Statement doc RECEMNED
Balance shest + Profit loss accounts (2071)

Filter

Important: ¥Your updates here take -
immediate effect when you click 20314
the 'Submit for processing.” buiton.

Disclaimer: Before you upload a
supparting decument, aheays
ensure thair consistency and
quality. Scan your documents for
wiruses or any ather deta, which
may potentially harm recipient user
sysiems. It 15 recommended to use
FOF file format when you submit
the following document types: FEL
Form (Legal Entity Form), WAT
extract, VAT exemplion and
Registration Documents (Extract of
registration)).

ERASMUS+
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Choose your Framework Progran=| Update your data Reset filter | a5




Erasmus+. Intormacion practica

* * %
4 *
* *
* *
* * *
Organismo Auténomo Programas Educatives Europeos

OAPEE | Erasmus+ | PAP_______|Iniciativas | Servicios | Novedades [ | [ |
_—

Convocatoria

IMprimir

E+ Info

* Jornadas y eventos

%) Informacién practica para presentar su solicitud

® Comision Europea - LLP
®* FEnlaces de Interés = Manual de ECAS
* Perfil del Contratante

=) Manual para la obtencion del cédigo PIC (versién general)

® Evaluadores y expertos
= Manual para la obtencion del cédige PIC (versién Educaciéon Superior)

® Formularios de solicitud / Gestion en

linea = Manual para la obtencién del cédigo PIC (versién completa en inglés)

* Publicaciones
* Documentacion

® Cuentas anuales

Mucho animo! @&~
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Erasmus+. Informacion practica

Subir 3 documentos a URF:

Tras la obtenciéon del PIC y en cualquier caso antes de la presentacion de la solicitud
de fondos, las organizaciones deberan subir al URF los tres siguientes formularios:

1) Formulario delentidad legal

2) Copia de la resolucion, ley, decreto o decisién por la que se crea la entidad en cuestion
gue dependan indicando la existencia y oficialidad de la institucion, asi como las
enseflanzas impartidas en la misma, o bien una copia en formato PDF de la
informacion referida a la institucion que aparezca en la pagina del Registro Estatal de

Centros Docentes No Universitarios (RCD) del Ministerio de Educaciéon, Cultura y
Deporte

ERASMUS+

3) Ficha de|identificacic')n financieral (antigua ficha de terceros).

SR - AP E E - Erasmus+



http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm#en
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
https://www.educacion.gob.es/centros/home.do
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm#en
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm#en

- = C #f |1 eceuropa.eu/budget/contracts_grants/into_contracts/legal_entities/legal_entities_en.ctm#en .l =

Lad

# MSN Espafia.... ™ Learning Eng... B Google [ CatalunyaCai... % CFIE DE SOR... ™ BBC News - ... D YouTube ™ BBC - Podca.. B REFORACEN ...

Legal entities

OPABHW CYBEEKTI

Informations for contractors

[c2] PRAVNS SUBJEKTY [It] TEISES SUBJEKTAI . . .

» Doing business with the
OFFENTLIGRETLIG ENHED JURIDISKAS PERSONAS Commission
[¢g RECHTSTRAGER ENTITAJIET LEGA|

E t' d d « InforEuro
n I a » Financial identification

» Legal entities

@ NOMIKH ONTOTHTA

@ LEGAL ENTITIES [pl] Q50BY PRAWMNE

=] ENTIDAD LEGAL ENTIDADE LEGAL Iegal s i
5 JURLIDILINE ISIK ORGANISME JURIDICE useful links
ENTITES LEGALES -4 PRAVNY SUBJEKT « Myths and facts
[hr] PRAVNA OSOBA [s1] PRAVMNE OSEBE » Freguently asked guestions
JOGI SZEMELYEK OIKEUSSUBIEKTI o Glossary
[i5) SOGGETTO DI DIRITTO 5 RATTSSUBIEKT « EU budaet news
s Contact

The Adobe-Acrobat forms which you will find hereafter are intended to help you in communicating
to the Commission departments, who would request you to forward vour legal, so that those can be recorded in the "Legal Entity File
(LEF)" managed.

Under the terms of the regulatory provisions mentioned hereafter, the services with which you intend to sign a financing convention or a
contract, and/or which will allocate funds to you, cannot launch awarding procedures for a contract or a subvention, nor can they
proceed to the authorisation of payments in your favour, as long as your co-ordinates are not recorded and centrally validated.

Please read these important instructions before filling in the documents!

The following Adobe-Acrobat forms can be digitally filled in online {(then print and sign the form) but yvou need at least Adobe Acrobat
version 8. If you do not have this version you can download it. This version allows you to save a copy of completed form (if vou need)
on your computer.

If vou do not have this software, please

» print this form
» fill it in manually
sign it

L]

Oexknapauns 23 NOBEPUTENHOCTTA HA IMYHNTE A3HHW NDW BANWOMDEHE HA ND3BHW CYDeKTH 1 Ha DaHKOBW cMeTkK
YACTHO NWLIE

HACTHO OPYHECTBO
CYBEKT HA MYBENMYHOTO MPABO

. o0

Oznameni o ochrané osobnich Gdaid pro ov&fovani pravnickvch osob a bankovnich GEtd
FYZICKA OSOBA

SOUKROMA SPOLECNOST

VEREINOPRAVNI SUBJEKT
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Databeskyttelseserklzering for validering af retlige enheder og bankkonti
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« FYSIK PERSON

» JURIDISK PERSON
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» Databeskyttelseserklzering for validering af retlige enheder og bankkonti
» FYSIK PERSON
» JURIDISK PERSON
o OFFENTLIGRETLIG ENHED

Schutz personenbezogener Daten bei der Giiltigkeitsprifung von Rechtspersdnlichkeit und Bankverbindunag
NATURLICHE PERSON

JURISTISCHE PERSOM

OFFENTLICH-RECHTLICHE EINREICHTUMNG
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Privacy Statement for Legal Entity and Bank Account Validation I ntl d ad

INDIVIDAL
PRIVATE COMPANIES s -
PUBLIC ENTITIES u ICa
Declaracion de privacidad para la validacion de entidades legales v cuentas bancarias

PERSONA FISICA
SOCIEDAD PRIVADA

ENTIDAD PUBLICA <——

Isikuandmete kaitse juriidilise isiku ja pangakonto kinnitamise puhul
FUUSILINE ISIK

ERAOIGUSLIK ARIUHING

AVALIK-OIGUSLIK ISIK
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» Declaration sur la politigue en matiére de respect de la vie privée concernant |a validation des entités légales et des comptes
bancaires

» PERSONME PHYSIQUE
» SOCIETE PRIVEE
ENTITE DE DROIT PUBLIC

L]

Izjava o zastti podataka u veri s potvrdivaniem pravnih subjekata i bankovnib raéuna
POIEDINAC

TRGOVACKQO DRUSTVO

JAVNT SUBIEKT
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Jogi személyvek és bankszamlak ellendrzésérdl sz6l6 adatvédelmi nvilatkozat
EGYENEK

MAGANVALLAL KOZASOK

KOZ10GI SZEMELYEK
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ec.europa.eu/budget/library/contracts_grants/info contractsjlegal _entities/legEnt_privComp_es.pdf
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Esta us;ed en:» Po:t;da » Qué estudiar v donde
Registro Estatal de Centros D_cﬁt' s no Universitarios (RCD)

Programa de consultas

Seleccione la Comunidad Auténoma u otro ambito para la consuita

Todo el territorio
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Importante: Este sistema de informacién se ha optimizado para una resolucién de pantalla de 1.024 por 768 pixeles en pantalla completa (F11). Otra
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Esta usted en: » Portada » Qué estudiar v donde gs
Registro Estatal de Centros Docentes no Universitarios (RCD)

Programa de consultas
Ambito geografico de la consulta: COMUNIDAD DE CASTILLA Y LEON - SORIA

Busqueda por criterios

Tipo de estudios: | Todos ¥ | *Se recomienda seleccionar un tipo de estudio
Pblico o privado: En caso de privados:

Familia: |T0dos ¥ l

Ensefianza: [Todos v]

Modalidad: [Todas v

Tipo de centro: [ Todos v

Localidad: [Todos 1l = Cé d i g O

Busqueda directa

Cddigo de centro: 6

Nombre del centro: I * Se puede especificar parte del texte

Restaurar Pantalla Inicio Buscar

@ Ministerio de Educacion, Cultura y Deporte
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Datos del centro seleccionado
Identificacion

Cadigo Centro: 42002690
cion esp! ANTONIO MACHADO
Teléfono: 975212243
975 225 395
Direccion de correo electronico: 42002690@educa jcyl.es

Pagina Web del Centro: iesantoniomachado.centros.educa.jcyl.es
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Ubicacion

Autonomia: COMUNIDAD DE CASTILLA Y LEON
Provincia: Soria

ESPANA

Comarca:

Sub. Provincial / Isla:

Soria

Localidad: Soria

Domicilio: ADUANA VIEJA 12

Cadigo postal: 42002
Tipificacidon

Naturaleza: Centro pl:lbli{:ﬂ

Concertado:
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Financial identification /

mMHAHth;JBA WAEHTUDMKALINA Informations for contractors

FINANCNT IDENTIFIKACE ] FINAN?INIAI DUOME_NYS o Doing business with the
International Trade BANKOPLYSNINGER FINANSU IDENTIFIKACIIAS VEIDLAPA Commission

[ FINANZANGABEN IDENTIFIKAZZIONI FINANZIARIA « InforEuro

. [e1] AEATIO TPANEZIKON STOIXEION [nl] EINANCIELE IDENTIFICATIEGEGEVENS » Financial identification

LELLEE LR [en] EINANCIAL IDENTIFICATION INFORMACIE O RACHUNKU BANKOWYM » Leqal entities
i ernaional Trade [es] EICHA DE IDENTIFICACION FINANCIERA IDENTIFICACAO FINANCEIRA ) + Low value contracts
Policy [=t] EINANTSTEAVE FORMUvLAE DE IDENTI'FICARE FINANCIARA Useful links

SIGNALETIQUE FINANCIER [sH EINANCNA IDENTIFIKACIA « Myths and facts
World Trade [Ar] FINANCIISKA IDENTIFIKACIIA (1] FINANCNA IDENTIFIKACIIA « Fregusntly asked guestions
Organization [ry PENZUGYT ADATLAP TILITIETOLOMAKE » Glossary

[ir] IDENTIFICAZIONE FINANZIARIA 5] BANKUPPGIFTER » EUbudget news
International Trade ¢ Contact -

Qrganization The Adobe-Acrobat forms which yvou will find hereafter are intended to help you in communicating
to the Commission departments, who would request you to forward your banking co-ordinates, so that those can be recorded in the

European Union Bank Account File (BAF)" managed.

Under the terms of the regulatory provisions mentioned hereafter, the services with which you intend to sign a financing convention or a
European Countries contract, and/or which will allocate funds to you, cannot launch awarding procedures for a contract or a subvention, nor can they
proceed to the authorisation of payments in your favour, as long as your co-ordinates are not recorded and centrally validated.

World Trade Please read these important instructions before filling in the documents!
Organisation

The following Adobe-Acrobat forms can be digitally filled in online (then print and sign the form) but yvou need at least Adobe Acrobat
wversion 8. If you do not have this version you can download it. This version allows you to save a copy of completed form (if you need)
Today's Mortgage on your computer.

Rates In Soria )
If yvou do not have this software, please

Printable Coupons In « print this form
Soria o fill it in manually
« signit
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« Ozndmeni o ochrané osobnich Gdaid pro ov&fovani pravnickvch osob a bankovnich GEtd
* FINANCNMI IDENTIFIKACE

» Databeskyttelseserklzring for validering af retlige enheder og bankkonti
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FICHA DE IDENTIFICACION FINANCIERA
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