Microsoft Teams — barra de comandos

Mas que una barra de busqueda Comandos natraes

La b de b da ti ie d q ‘il Los comandos varian segun el / -
a parra de Usque a tlene uhna serie de commandos muy utiles idioma en que esté configurado
Teams Jactivi See someone's activity
—ﬂ v
La barra de comandos esta Javailable Set your status to available
siempre visible
, , , J/awa Set your status to away
Ademas de busqueda estandar, y chat.
permite acceder a comandos con 317 /brb Set your status to be right back
/ Yy personasy apps con @ /busy Set your status to busy
ow's dead
Jcall Call someone
stones.
A /chat Send quick message to a person
/dnd Set your status to do not disturb %25 PM
/actividad 5 the admi
. [iles See your recent files
Microsoft Teams 4 rype / or @ for a list of commands Jarchivos |
/goto Go right to a team or channel
fausente
4 /help Get help with Teams
A 2P . . /ayuda iy ‘
Chat Recent Contacts Y ﬁp Project milestones & cChat Files + . fjein Joma team
/keys See keyboard shortcuts
/disponible
E /mentions See all your @mentions
Recent + . /guardad
Chat % Megan Bowen added Grady Archie and 2 others to the chat. guardada Jorg See someone's org chart
. . fira
2l ’i Prc)Ject mllestones 317 /saved See your saved list
et . c /llamar
= Megan: My tasks are on time, wh... Megan Bowen Tuesday 6:23 PM _
Te . ) . /menciones Ver tod @ i
Suggested %  Hello fellows, would like to chat about tomorrow’s deadline e
/noleido Ver toda su actividad no leida
E Adele Vance ¢ Megan Bowen changed the group name to Project milestones. /nomolestar Establecer su estado en no molestar
@ /novedades Ver las novedades de Teams
1o
- i Tuesdav 6:25 PM /ocupado Establecer su estado en ocupado
‘. i Alex Wilber / - .
® Great‘ as the adm ||"||5t|'at()|'r | t| /organigrama Ver el organigrama de un contacto
/quien Plantee a Quién una pregunta sobre otro contacto
g (O} Allan Deyoung Megan Bowen Tuesday 6:26 PM /separar Separe un chat en una ventana nueva
eé My tasks are on tlme What abou’[ yOU Gra dy? /teclas Ver los métodos abreviados de teclado
e Christie Cline /testcall Hacer una llamada de prueba

Junirse Unirse a un equipo
quips
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Navegacion rapida - /goto, /ira

Microsoft Teams ) Taking you to Monthly Reports...

Ir directamente a un equipo o

I
cana Teams Y - Monthly Reports Pposts Files Wiki 1more~ + ® |

El comando /goto, /ira en
castellano, permite ir

directamente a un equipo o
canal tecleando o seleccionando Your teams Miriam Graham 3/8 5:38 AM 1 q
el nombre G IMPORTANT!
- Sales and Marketing e Regional sales managers, please update your regional reports with your month end
sales numbers by the 10th! Thank you!
General
<’ Repl
Monthly Reports oY
/goto Team/Channel ° X
Mark 8 Project Team . Pradeep Gupta 3/8 5:38 AM 2
. \ The Data Team has added a new Quota page to your team's Power Bl report (found
Sales and Marketing G | ® . . .
€nera on the Sales Report tab of this channel). This is live data pulled in from your

Design ! regional sales reports in this channel's files.
Mark 8 Project Team
fh3 Digital Assets Web | New 2 replies from Megan and Adele
Digital Initiative Public Relations Go to Market Plan <« Reply
Monthly Reports ow Research and Development
Sales and Marketing Pradeep Gupta 3/8 5:39 AM
N sto Digital Initiative Public R... ® The sales data model has been updated. You should see updates to your dashboard
Digital Assets Web

Mark 8 Project Team in the next hour.

%25
Design 5 th - Contoso vor <’ Reply
Mark 8 Project Team

Go to Market Plan ol Retail
Mark 8 Project Team
General ! Start a new conversation. Type @ to mention someone.
Research and Development

Mark 8 Project Team ¢8" Join or create a team £33 Ay 2 © M B a > Q - B
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Mensaje rapido - /chat

Person = Type a message

© x

Alex Wilber
(ALEXW) Marketing Assistant

Johanna Lorenz
(JOHANNAL) Senior Engineer

Christie Cline
(CHRISTIEC) Buyer

Joni Sherman
(JONIS) Paralegal

8 Patti Fernandez
o (PATTIF) President

no

B 1

on the Sales Report tab of this channel). This is

Navegacion al chat opcional

Una vez enviado el mensaje, con
una pulsacion adicional de la
tecla Enter se puede navegar a la
ventana de chat para continuar
la conversacion

Enviar un mensaje a un usuario

El comando /chat permite enviar
un mensaje de chat a un usuario

sin necesidad de navegar al area _ .
de chat /chat & Alex Wilber X Hello Alex

Y - Monthly Reports pPosts Files Wiki Sales Report

Miriam Graham 3/8 5:38 AM
IMPORTANT!
®

Regional sales managers, please update your regional reports with your month enc
by the 10th! Thank you!

<’ Reply

to view in chat

@ Sending your message...

's Power Bl report (fount
1 your regional sales repo

Y - Monthly Reports posts Files Wiki Sales Report —+

Miriam Graham 3/8 5:38 AM
5 IMPORTANT!

r'

e Regional sales managers, please upliate your regional reports with your month end sale
RAS rThank you!

<’ Reply

oee Pradeep Gupta 3/8 5:38 AM
b ) The Data Team has added a new Quota page to your team's Power Bl report (found on
Report tab of this channel). This is live data pulled in from your regional sales reports in
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Actividad reciente de un usuario- /activity, /actividad

Ver la actividad reciente de un
usuario

El comando /activity, /actividad
en castellano, permite ver la
actividad reciente para localizar
mensajes o ficheros concretos.

(©) Getting the activity for Alex Wilber...

ﬁ Alex Wilber chat Activity 2 more v oo

/activity < Person

I ARIBeT ¢’ Salesand Great to hear it was such a success. Thanks to Lidia Holloway for all 3
(ALEXW) Marketing Assistant Marketing/General the great info!

Johanna Lorenz

(JOHANNAL) Senior Engineer <’ Retail/General | agree, Nestor Wilke . | think we also need to consider our plans for 3
Christie Cli the next release of Contoso's wearable technology. We need to ensure
(CHrFI:ISSITeIEC)"B]ﬁyer 1 SUC stores have products and store mappings and displays are ready to
go.

Joni Sherman
(JONIS) Paralegal

ink \ ¢’ Retail/General [ will do that now! 3
Patti Fernandez B
(PATTIF) President !

o <’ Mark 8 Project Lee Gu -- The latest/greatest mockups for the project is ready. Let me 3

Team/Digital Assets Web 5\ if there are issues accessing the folder or content.

<’ Mark 8 Project Isaiah Langer, | have a lot of ideas already captured. | have some 3
Team/Digital Assets Web 504t examples | will paste into the OneNote which we can discuss in
our meeting.
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Mis ultimos ficheros- /files, /archivos

[files File © x

Acceder a mis ultimos ficheros

El comando /files, /archivos en iﬁﬂﬂd@mﬂ_ ‘ n
castellano, es tremendamente util Dhtoran’s OneDrive 8m ago

para acceder a mis ultimos
ficherosy abrirlos sin necesidad
de acceder a su ubicacion.
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